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	Performance Evaluation

(To be completed by site supervisor)

Please return to BIT Internship Coordinator at Cascadia Community College intern@cascadia.edu or by mail to Student Learning - BIT 18345 Campus Way NE, Bothell, WA 98011  (425) 352-8358

	Intern:
	Date:

	Faculty Advisor:
	Qtr:
	Year:

	Site Supervisor:
	Credits/Hours:

	Company/Address:


RATING KEY: 1=Poor, 2=Fair, 3=Average, 4=Above Average, 5=Excellent
	Rating
	Criteria
	Rating
	Criteria

	COMMUNICATION SKILLS (communicating)
	TECHNICAL SKILLS (learning)

	
	Listening skills 
	
	Works with care and attention to detail

	
	Written communication skills
	
	Implements problem solving appropriate to task

	
	Verbal communication skills
	
	Identifies improvement methodologies

	
	Customer service skills 
	
	Demonstrates continual improvement in skill

	
	Ability to handle conflict professionally
	
	Demonstrates enthusiasm for computers & related technical areas

	SELF MANAGEMENT SKILLS (thinking)
	
	PROFESSIONAL RELATIONS (interacting)

	
	Prioritizes tasks to complete them efficiently
	
	Demonstrates appropriate initiative 

	
	Works with minimal or no supervision
	
	Cooperates with supervisor and co-workers

	
	Reliability / Dependability
	
	Acts upon suggestions for improvement

	
	Uses organization skills to multi-task
	
	Interacts in professional manner

	
	Completes assignments on time 
	
	Professional appearance and behavior

	
	Learns quickly and is self-directed 
	
	Ability to mentor/teach others

	
	
	
	


	Evaluation

	· In what areas of work did the student increase their skills?
	

	· What are the student’s strengths? 
	

	· Specifically, what areas does the student need to develop further?
	

	Recommendation
	YES / NO

	· Would you recommend this student for employment in your own or another organization?
	
(
(

	· Would you recommend the internship program to another employer?
	
(
(

	Site Supervisor:
	Date: 

	Lead (Connections):
	Date: 

	Faculty Advisor:
	Date: 


Please submit as an email attachment – Send to intern@cascadia.edu
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