
 

BP01: 04.019 Minutes of Meeting [formerly 94–11–01 and amended upon adoption as policies]  

Minutes of regular and special meetings are public records. The Approved Board Minutes, a permanent 
record of all District Board legislation, shall be open to inspection (except as provided by law) and shall 
be kept on file in the Office of the President as a permanent official record of all transactions of the 
Board. 

The minutes shall record the name of the trustee making a motion, the name of the trustee seconding it, 
and the vote, attributing each "yea" and "nay" vote or abstention to the individual trustee. The voting 
shall be by voice, except that a roll call may be required for resolutions and all other questions whenever 
requested by a trustee. A trustee may also have the reasons for his or her vote recorded in the minutes 
if she/he so requests at the time of voting. 
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