Winter 2021 Facilities Re-Entry Plan
Cascadia College will run a limited number of lab-based courses on campus during
Winter 2021.
All other courses and all student and professional services will be offered through
remote modalities, with some offices providing limited on-campus support.
Employees whose presence on campus is not required in order to perform their jobs
are encouraged to work remotely.

This document has been updated to reflect Governor Inslee’s Proclamation 20-12.2 issued for Higher
Education issued on January 14, 2021. Prior to recommencing higher education and workforce training
programs, all schools are required to:

•
•

•
•

•

Adhere to all federal, state and local public health and workplace safety requirements;
Develop comprehensive plans (“Safe Back to School Plan”) based on the Campus
Reopening Guide prepared by the Higher Education Re-Opening Work Group. The plan
must meet all standards for reopening in accordance with federal, state and local
health requirements (to include Safe Start proclamations and guidance), and make
available a copy of these plans at each location on campus;
Follow state return to work guidance to include allowing work from home for
operations able to be performed remotely.
Adhere to state and federal law for health and workplace safety during COVID-19
including state "Safe Start" guidance and State Department of Labor & Industries
guidelines.
Regularly self-monitor and update the Safe Back-to-School Plan.

The safety and health of all students and employees is Cascadia’s highest priority. College leadership has
worked to meet or exceed all requirements issued by the Governor’s office, the State Department of
Health (DOH), the Department of Labor & Industries (L&I), and King County Public Health (KCPH) per
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worksite safety. This plan addresses all requirements of State Proclamation 20-12.2 and additional
guidance provided in the Campus Reopening Guide. Additionally, Cascadia will follow all guidance issued
by the Washington State Department of Labor & Industries regarding workplace safety during COVID-19.
(See Appendix K)
Bolded content is quoted directly from the proclamation. This plan will be updated to reflect any new
state or county requirements. The most recent version of the plan will be available Mobile at
www.cascadia.edu/coronavirus
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GUIDING PRINCIPLES
1. Protect the health and safety of every Cascadia employee, student, and visitor

2. Base decisions on the best available science (UW, King County Public Health, Washington State
Department of Health)

3. Meet all legal responsibilities (use Phase 2 Higher Education & Workforce Training Covid-19
Safety Requirements as guiding document)

4. Seek feedback from and work to address employee concerns (using councils, labor relations
groups, and assemblies identified for this purpose)

5. Communicate Re-Entry Plan with all stakeholders via multiple platforms as soon as possible

6. Be flexible in order to respond to changing requirements from the state and county
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RETURN TO THE WORKPLACE
Maintain minimum physical distancing whenever possible of six feet between all on campus
personnel, including with visitors, and where physical distancing cannot be maintained,
implement administrative or engineering controls to minimize exposure.

Physical Distancing
General
The acquired knowledge to date points to physical distancing as one of the most effective methods for
preventing the spread of COVID-19. Cascadia has taken measures to help make sure the 6-foot
distancing rule is maintained. Some spaces, such as some labs, will allow for infrequent and intermittent
passing within 6-feet. Employees who can work from home are asked to do so to minimize the number
of potential interactions. (See Face Covering & Physical Distancing Policy in Appendix I.)

Cascadia plans to locate all winter quarter activities in CC1/2. LBA and CC3 will be
closed to the public at all times during fall quarter, with the possible exception of
occasional use of Mobius Hall for larger groups.

Potential Bottle Necks and High Traffic Areas in CC1/2
The following areas have been identified as potential high-risk locations that will be addressed using a
variety of methods including barriers, signage and markings, furniture placement, and established traffic
flow patterns.
Building Entrances
• CC1/2 at lower level; as needed at CC3 when Mobius Hall is in use for large groups
• Floor markings outside entrance to maintain line distancing and establish traffic flow
patterns
• Check-in stations at building entrances
• Door monitors posted at check in stations to align with class start times
• Signage
Elevators
• Limited capacity
• Floor markers for line distancing
• Signage
Main Stairwells
• Floor markers to divide up vs. down and establish traffic flow patterns
• Signage
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Vistas and Break-Out Areas
• Signage
• Furniture reduction
• Increase spacing between computers
• Disable computers as needed to ensure physical distancing by shrink wrapping
Restrooms and Drinking Fountains
•
• Signage outside: occupancy limit, masks, cleaning schedule
• Signage inside: proper handwashing steps, safe disposal of waste
• Drinking fountains will be disabled
CC1 Welcome Desk (the Welcome Desk will not be staffed during fall quarter)
• Floor markers for line distancing
• Custom plexiglass
• Signage
Kodiak Corner Lobby (Kodiak Corner will not be staffed during fall quarter)
• Floor markers for main desk line distancing and to establish traffic flow patterns
• Custom plexiglass for main desk
• Signage
• Furniture reduction and re-arrangement
• Increase spacing between computers and sign in kiosks
Tech Help Desk
• Floor markers for line distancing
• Custom plexiglass
• Signage
International Programs Front Desk
• Floor markers for line distancing
• Custom plexiglass
• Signage
Bock Learning Center
• Floor markers for line distancing at both entrances
• Floor markers for traffic flow patterns inside
• Custom plexiglass for check in at both entrances
• Signage
• Furniture reduction and re-arrangement
• Disable computers as needed to ensure physical distancing by shrink wrapping
• Tape floor markings for traffic flow patterns

Classrooms and Labs
Classroom and lab layouts adhere to physical distancing requirements (see Appendix A)
1. Furniture removal and re-arrangement
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2.
3.
4.
5.

Tape floor markings for traffic flow patterns (necessary in labs)
Signage
Custom plexiglass for podiums with knobs installed for IT access
Gloves for students and staff in all science and tech lab spaces

Employee Workspaces and Offices
Department Supervisors should assess needs for each area. Cascadia Facilities is available to consult if
needed.
1. Use standard desktop plexiglass as indicated by supervisors for employees who meet with
students/clients. Request from Facilities.
2. Floor marking for traffic flow patterns as needed. Request marking tape from Facilities.
3. Department staffing schedule to avoid close contact (note: this is especially critical in shared
offices)
4. Furniture reduction and re-arrangement as needed

CC3 and LBA
These buildings will be closed to the public in fall quarter. They will be prepared for occupancy in future
quarters by modifying classrooms, open spaces, adding floor markings, signage, and plexiglass as
needed.
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HEALTH & SAFETY

Provide students and personnel with PPE such as gloves, goggles, face shields, and/or masks as
appropriate or required for students/personnel not working alone (e.g. any public-facing job
and/or those whose responsibility includes operating within physical distancing limits of six feet),
and shut down or suspend any activity if PPE cannot be provided
Note: Follow WA Labor and Industries guidelines for masks: https://www.lni.wa.gov/formspublications/F414-168-000.pdf. Use disposable gloves and other Personal Protective Equipment
(PPE) where safe and applicable to prevent transmission on shared items.

Face Coverings
Facial coverings are required inside Cascadia buildings whenever other people are present and outdoors
on the campus whenever it is not possible to maintain 6-foot distancing. This includes parking lots and
garages, bus stop, pathways, grassy areas, benches, building entrances and exits, etc. Masks with vents
are not allowable. (See Appendix I Face Covering and Physical Distancing Policy)
Face masks must be worn at all times. Failure of employees/students to comply
with face mask requirements will result in employees/students being sent home,
except where medically excused. As of July 2020 guidance is that people working in
cubicles should wear masks if other employees are present.

Distribution
1. Employees will be provided PPE that meets or exceeds the state L&I and UW Environmental
Health & Safety Workplace guidelines. (See Appendix G)
2. Every employee will be provided at least one mask at no cost, first according to role and second
to preference. Cascadia has stocked a variety of masks: cloth, standard N95, and face shields.
(See Appendix G for more information)
3. Masks will be distributed to employees through Deans and Directors. (See Appendix F for
request and distribution information)
4. Masks will be distributed to students through their classroom instructors and will be available at
check-in stations.
5. Students and employees will be responsible for cleaning their own masks.
6. Masks should not be shared.

Proper way to wear a mask
Putting it on:
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•
•
•
•
•

Wash your hands before putting on your face covering
Put it over your nose and mouth and secure it under your chin
Fit it snugly against the sides of your face
Make sure you can breathe easily
Do not use for children under the age of 2

While it’s on:
• Don’t place the mask around your neck or on your forehead
• Avoid touching the mask and wash your hands if you do
Taking it off:
• Handle only by ear loops, head loops or ties
• Wash after use https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting•
•

sick/how-to-wash-cloth-face-coverings.html

Be careful not to touch your eyes, nose, and mouth when removing
Wash hands immediately after removing

Medical Exemptions
1. Employees who cannot wear masks for medical reasons should contact Cascadia HR at
humanresourcesand payroll@cascadia.edu
2. Students who cannot wear masks for medical reasons should contact Cascadia’s Disability
Support Services at disabilities@cascadia.edu

Enforcement
The Face Covering Policy is enforceable under Employee Conduct Code, Student Conduct Code, and
state law. Any individual on campus has authority to ask individuals to comply with policy. College
employees can refuse service to non-compliant individuals and ask them to leave. Campus Safety
officers can assist with non-compliant individuals but will not physically remove them from buildings
unless they are posing an imminent safety threat. Violators are subject to immediate suspension from
work or classes.
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Hygiene
Implement and maintain frequent and adequate hand washing policies and include adequate
maintenance of supplies.
Use disposable gloves and other Personal Protective Equipment (PPE) where safe and
applicable to prevent transmission on shared items.

Handwashing
Wash hands frequently on campus and at home.
•
•
•
•

Wash hands frequently using soap and warm water for at least 20 seconds. Use hand sanitizer
with a minimum of 60% alcohol content if water is not available.
Wash hands before and after food prep and before eating
Wash hands after using the restroom, coughing or sneezing, using the toilet, handling garbage,
caring for sick people, coming into contact with high-touch surfaces
Wash hands before and after wearing face covering

Other Best Practices
•
•
•

Avoid touching your eyes, nose, or mouth with unwashed hands.
Avoid contact with people who are sick. Stay home if you are sick.
Cover your mouth and nose with your elbow or tissue when coughing or sneezing. Immediately
dispose of used tissue in garbage can.

Supplies
Hand sanitizer and garbage cans will be placed in classrooms and labs, help desks, welcome desks, office
areas, and work areas. Supplies will be replaced by Cascadia Facilities.
Wall-mounted sanitizing pumps will be located throughout the buildings and will be monitored and
refilled by campus custodial staff.
Free standing hands-free pumps will be located at building entrances and in high traffic areas such as
Bock Learning Center and Kodiak Corner.
Soap and running water is available in every restroom. Soap will be replenished by campus custodial
staff on a daily basis.
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Cleaning and Disinfecting
Implement and maintain adequate sanitization of high-touch surfaces and shared resources (e.g.,
doorknobs, elevators, vending machines, points of sales).

Daytime
•

•

•

•

Interior and exterior high-touch areas such as door handles, railings, counters, elevator and
vending machine buttons, and restrooms will be disinfected by custodial staff throughout the
day.
Each classroom will be equipped with a cleaning kit that contains a spray bottle with a solution
of Oxivir Five 16 and/or Oxivir disinfectant wipes, glasses, gloves, paper towels, hand sanitizer,
and instructions for use. Since custodians will only be able to clean classrooms at night, faculty
and students will be responsible for using the supplies to clean their own areas before leaving
the classroom. Faculty will clean light switch and door handles.
Public spaces and office suites will also be supplied with cleaning kits. Employees will be
responsible for daily cleaning of staff and personal areas between uses since custodial staff will
not be able to clean offices and suites on a daily basis. This includes surfaces in breakrooms,
meeting rooms, and common areas included but not limited to:
o Tables
o Hard-backed chairs
o Door knobs
o Light switches
o Telephones
o Personal work stations
o Counter tops
o Sinks and faucets
o Tools and equipment
o Microwaves
o Keyboards
o Steering wheel, seatbelt, and car door handles in college vehicles
As cleaning kit supplies run low, please contact UW Bothell Facilities according to label on kit.

Overnight
• All classrooms, restrooms, and public areas in use (including upholstered furniture) will be

cleaned and disinfected nightly by custodians using Oxivir Five 16. The disinfectant will be
applied by spray bottles and cloth on hard surfaces, and by Check Mate electrostatic cleaning
sprayers set at 40 micron droplet size on soft surfaces. Computers and monitors will be wiped
down with microfiber cloths that have been sprayed with Virex II 256.

(See Appendix C for product details, list of approved products for fighting COVID pathogens, and
custodial cleaning schedule.)
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Employee Health and Symptom Monitoring
Require that students and personnel stay home and seek medical or local public health
guidance if they are experiencing any known symptoms and to remain isolated until diagnosis
and next steps are clear
Require that students and personnel self-quarantine or isolate per local public health
guidelines if they are confirmed to have COVID-19 or have been exposed to confirmed case;
Refer to guidance from the Washington State Department of Health:
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/COVIDexposed.pdf;
Develop response protocols for students, personnel, and visitors reporting symptoms and/or
are confirmed to have COVID-19;
Implement and maintain a self-certification program through which students and personnel
are asked to self-certify that they have experienced no COVID-19 symptoms since last visit to
campus facility.

Check-in Stations
Check-in stations will be established and staffed during building hours at the entrances to CC1/2, and at
CC3 when Mobius is in use. Each station will be staffed by at least one door monitor that is equipped
with a mask, a face shield, gloves, and a radio. The door monitor will check smart phones to verify that
all people entering have checked in using the Healthy Campus Mobile Tool. (See Appendix H for
information about the Healthy Campus Mobile Tool.) The check-in station will also include a hand
sanitizing area, and will supply alternative (paper) health attestation and building entrance forms for
anyone who does not have access to a smart phone. A no-touch thermometer and extra face masks will
also be available at the check in for anyone who does not have one.

Daily Health Attestation
Cascadia employees, students, and visitors must fill out a daily health attestation using the Healthy
Campus Mobile Tool every time the individual comes to campus. All employees and all students
registered for in-person classes will automatically receive an Mobile form via email. Please fill out the
form if you are coming to campus that day. If you are not coming to campus, you do not need to fill out
the form.
People who are sick or experiencing even mild symptoms of illness, must stay home, or go home if
symptoms manifest while on campus. If symptoms develop while the employee/student is not working,
the employee/student should not return to work/class until they have been evaluated by a healthcare
provider. Symptoms include:
•
•
•
•
•

Fever or chills (temperature of 100.4°F or higher)
Cough
Shortness of breath or difficult breathing
Fatigue
Muscle aches, body aches, or headaches
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•
•
•
•
•

New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea
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Procedures for Sick Employees or Students
We depend on people to report when they have a confirmed or suspected case of COVID-19. The
presence of one or more of the symptoms listed above does not definitively indicate COVID-19 but if an
employee or student becomes ill with the symptoms listed above while on campus or at home, they
should take the following steps:

Go home or stay home and isolate.
Get tested and/or contact health care provider and follow instructions.
Report positive or suspected cases of COVID-19 to covidreporting@cascadia.edu.
The identity of the reporting person will be kept confidential.

When to Self-Quarantine
Self-quarantine occurs when you have had close exposure with someone who is sick with
COVID-19. You should self-quarantine at home for 14 days, which is the period of time during
which symptoms could occur after contact. Do not go to work, school, or public places. What
constitutes close contact?
•

You were within 6 feet of someone who is COVID positive for at least 15 minutes over a
24-hour period

•

You provided at home care to someone who is COVID positive

•

You had direct contact – touched, kissed, hugged, or shared eating or drinking utensils –
someone who is COVID positive

•

Someone who is sick with COVID coughed, sneezed, or otherwise transferred respiratory
droplets on you
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When to Isolate
Even if you have mild symptoms you should stay home and away from other people if you have
been diagnosed with COVID-19 or were exposed to someone who is COVID positive and
subsequently develop symptoms.
•

If you test positive for COVID but have not had any symptoms, you can end home
isolation when:
o At least 10 days have passed since the date of your positive COVID test and you
have had no subsequent illnesses.

•

If you have confirmed or suspected COVID and have symptoms, you can end home
isolation when:
o It has been at least 10 days since the symptoms first appeared, your symptoms
are improving, and you have been free of fever for at least 24 hours.

College Response and Reporting
In the event of a known COVID case in our populations, Cascadia will take the following steps in
conjunction with the King County Public Health Department (KCPHD):
•
•
•
•

Report case or exposure to KCPHD.
Work with UW EH&S to evaluate and coordinate cleaning and disinfecting of college facilities
based on the Enhanced Cleaning and Disinfection Protocols (see Appendix C).
Provide KCPHD or contact tracing agency with relevant information collected via Return to
Campus app or covidreporting@cascadia.edu (as requested).
KCPHD or other agency will perform contact tracing. If an agency is not available to perform
contact tracing, the college/campus will contact individuals at risk.
o The identity of sick or exposed individuals will not be publicly disclosed. It remains
confidential to Cascadia employees charged with leading the response and the KCDPH.

The Healthy Campus Mobile Tool has a feature that will be activated in the event of a confirmed case
where anyone may have been exposed. It will notify everyone who checked into campus during the
contagion period and direct them with next steps.
A room will be identified in CC1/2 as a sick room in the event an individual must temporarily quarantine
until they are able to get a ride home.

Employee Assistance
Cascadia Human Resources (HR) provides resources for employees. Employees should work with their
HR Specialist to:
•
•
•

Discuss leave options
Discuss guidance and protections for high-risk personnel
The college is requested to refrain from requesting a doctor’s note to excuse any absences
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APPENDIX A: CLASSROOM, LAB, AND OTHER LAYOUTS

Sample for large and small standard classroom
CC1-102 and 110 are small classrooms that can accommodate 15 students with required physical
distancing. If they are combined they represent a large classroom in CC1/2 that can accommodate 30
students.
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Mobius Hall
The diagram shows a set-up for 75 people. The number could be increased by adding seats in gallery
and/or filling the aisle.
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APPENDIX B: COMPREHENSIVE COMMUNICATION AND TRAINING PLANS
Post visible entry point signage for students, personnel, and visitors describing shared on campus
responsibilities, to include guidance regarding proper hygiene and sanitization, physical distancing and
PPE guidance, staying home if feeling sick, information on how and when to report concerns, and other
information as appropriate or required.
Communicate the Safe Back-to-School Plan to all students and personnel including any future
modifications.

Communications
Campus COVID-19 safety guidelines and re-entry plan will be communicated to all stakeholders through
email, cascadia.edu, go.cascadia, social media platforms, and on-campus signage.

What to Know for Anyone Coming to Campus
•

•
•
•
•

•
•

•

•

Students should come to campus only if they are attending a class or have made a special
appointment. All student support services are available Mobile. Staff should follow department
plans.
Everyone will need to fill out forms using a Back to Campus app before they can enter our
building. (how it works)
CC1 and CC2 are the only buildings open on campus. There is one entrance at the lower level off
of Campus Way. Use other doors to exit the building.
Students and employees must pass through the check-in station at this entrance. (how it works)
Masks are required at all times. Faculty who teach in-person classes will receive masks to
distribute to students. Employees who are working on campus will receive masks from their
supervisors.
Hygiene. There is a sanitizing station at the check-in and wall-mounted sanitizing stations
throughout the building.
Signs and floor markers are posted outside and inside facilities to direct traffic, define limits in
small spaces, and to remind everyone to wear masks, practice good hygiene, and maintain
physical distance. Please follow them.
Who to contact if you have questions:
o Contact disabilities@cascadia.edu about student accommodations
o Contact humanresourcesandpayroll@cascadia.edu about employee accommodations
o The Back to Campus app will provide a way for you to ask questions or let us know of
any problems
Who to contact if you are sick:
o Please email covidreporting@cascadia.edu to report any COVID related exposure or
diagnosis
o Students are encouraged to notify their instructors if they are unable to complete
assignments due to sickness
o Employees are encouraged notify their supervisors if they will be missing work

How Students Can Prepare
•

Fill out the Healthy Campus Mobile Tool before arriving on campus.
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•
•

Try to park away from other cars; if traveling by bus be sure to wear a mask and try to avoid
touching handrails, seat backs, and doors.
Bring a mask if you have one. The college will provide you with a mask if you need one.

How to Prepare for Visitors (Cascadia is still not open to the public. If you are not an employee or a
student enrolled in an on-campus course, you mustbe pre-approved for your visit.)
•
•

•

Notify pmolina@cascadia.edu or dsullivan@cascadia.edu with a list of individual(s) visiting
campus, plus date, time, and location.
Set-up appointment time with visitor in advance. Notify visitor of college’s mask and physical
distancing policies. Send them code to fill out Healthy Campus Mobile form. Meet employees at
LL entrance to CC1 and escort them to location.
Employee should monitor visitors throughout their stay and ensure guidelines are being
followed

On campus, now what?
Students, employees, and visitors must adhere to all COVID-19 safety guidelines. Information will be
available on the website and signage throughout campus.
Signage
General Building signage will include:
•

•
•
•
•
•
•
•
•

Face masks and 6-feet distancing required at all times
o 10-12 – A-Frames for parking garage, bus stop, CC1/2 entrance/open space areas,
miscellaneous promenade and Campus Way placement
o 50 – 11x17 Posters for all building doors, check-in stations, vistas, breakout areas,
elevator at each floor, restrooms
o 30 – 8.5x11 Posters for classrooms, student service areas, and staff areas
Proper way to wear a facemask
o 30 – 11x17 – Posters for check-in stations, restrooms
Proper handwashing and waste disposal
o 30 – 8.5x11 Posters for restrooms, sanitizer stations, disposal bins
Exit only/No entrance signs at other doors
Directional signage
Maps showing entrance location
Bathroom capacity limits and special signage re hygiene
Elevator capacity limits
Cleaning protocol for break out areas

Website
Information regarding safety and COVID-19 protocols will be available on the website (see link below)
for all campus visitors (students, employees, community). www.cascadia.edu/coronavirus
•
•
•
•

Re-entry plan
Safety measures in place
What to do when on campus / how to visit
Contact information
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•

Face covering requirements, proper wearing, links to other languages

Training
Educate students and personnel on symptom detection, sources of high risk to COVID19,
prevention measures, and leave benefits/policies (e.g., UI for personnel that need to selfquarantine); following any education requirements for employers per state COVID19 Safe
Start plan.

Required Training for Students and Employees
*Note that Cascadia is developing its own training to replace the training provided by the state. Once
this is available all employees will be informed and this plan will be updated.*
Instructors will lead all students through the provided “Return to Worksite Coronavirus Safety
Education” course (see link below) that has been approved by the state Department of Enterprise
Services on the first day in the classroom.
http://communities.des.wa.gov/ets_training/Keep/RTWCE/story_html5.html.

Any employee who is coming to campus should review the training beforehand.

Additional Training
Cascadia will provide an additional training based on Johns Hopkins course on Contact Tracing that
offers greater detail about transmission, the importance of timely reporting, and contact tracing. It is
recommended that all Plan Supervisors, Department Supervisors, and Door Monitors take this training.
Individuals who have responsibility of maintaining health and safety of students and employees in a
specific spaces, such as Lab Techs and Department Supervisors, may be interested in registering for a
webinar hosted by UW Environmental Health & Safety regarding Developing COVID-19 Prevention in the
Workplace.
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APPENDIX C: Custodial Cleaning & Disinfecting Protocols and Products
Protocol for COVID Prevention and Disinfecting After Confirmed Case
The University of Washington’s Department of EH&S created this guideline.
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Cleaning and Disinfecting Products
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APPENDIX D: PLANS FOR JOINT UWB/CC BUILDINGS (ARC, LB1, LB2, SAFETY AND
SECURITY)
The UW Bothell and Cascadia College Library
The library will remain in Phase 2 and will be offering the following services during Winter Quarter:
•
•
•

Contact-Free Pickup
Librarian Chat
Limited Mobile services (including book returns and course reserves)

Visit https://library.uwb.edu/covidupdates for most current information

Activities and Recreation Center (ARC)
The ARC is providing student study space in accordance with public health guidelines.
•
•
•

Forty-one (41) since-use work stations
First come, first served
Located on second floor and open to all Cascadia College students

Visit https://www.uwb.edu/arc/coronavirus for more information

The following joint campus facilities are closed for Winter Quarter:
•
•

Bookstore
All food venues
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APPENDIX E: EMPLOYEES
Identify available alternative arrangements for students and personnel upon requests or
refusals to work due to concerns related to campus safety. Priority should be given for
students/personnel who are considered high-risk or vulnerable as defined by public health
officials; following state guidelines (to include Safe Start guidance) for COVID-19 scenarios
and benefits."

Accommodations
Flexible Work
Cascadia College is committed to providing a flexible work environment, you may view the
Alternative Work Arrangements Policy (See Appendix I). Additionally, Cascadia is reviewing all
necessary policies and procedures as they relate to the continued Mobile work environment due
to the COVID-19 pandemic.
Face Coverings

Accommodations will be made for employees who may not be able to wear a face
covering due to trauma or underlying medical conditions. Employees requesting an
accommodation for face coverings must contact Human Resources
at humanresourcesandpayroll@cascadia.edu. Accommodation could include allowing
telework, leave, temporary change in work duties, modified work schedule or work
space, enhanced PPE, etc.
High Risk

People who are increased risk for severe illness are:
• People over the age of 65
• Individuals with the following underlying medical conditions:
o Chronic kidney disease
o Chronic Obstructive Pulmonary Disease (COPD)
o Immunocompromised state from solid organ transplant
o Obesity (BMI of 30 or higher)
o Serious heart conditions such as heart failure or coronary artery disease
o Sickle cell disease
o Type 2 diabetes
•

Those who are at increased risk of severe illness according to CDC guidelines are
covered under the Governor’s Proclamation 20-46 until it expires. Please contact
Human Resources humanresourcesandpayroll@cascadia.edu for more
information.

Eventual Return to Campus
All employees will be given advance notice of when they will be expected to return to work on
campus. If you are an employee with a medical condition, or a member of your household has
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such a condition, that places you in a higher risk group for COVID-19 and that you anticipate
may complicate or delay your return to the workplace, you should contact Human Resources
at humanresourcesandpayroll@cascadia.edu promptly upon being notified that you are
expected to return to your campus work site. HR will facilitate an interactive dialogue about
accommodation alternatives. Faculty are not required to teach in-person for the fall
term. Student workers with a medical condition, or those who have concerns about exposing
other high-risk individuals to COVID-19, should make arrangements with their supervisors
to work remotely.
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APPENDIX F: PPE
UW EH&S WORKPLACE COVID-19 RISK LEVEL AND SELECTION OF PERSONAL PROTECTIVE
EQUIPMENT
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COVID-19 PPE PERFORMANCE STANDARDS AND GUIDELINES
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ADDITIONAL INFORMATION
•

Refer to the University of Washington Environmental Health and Safety site for
frequently asked questions and additional facemask information.

https://www.ehs.washington.edu/system/files/resources/facemask-guidance-COVID-19.pdf
•

Reference State Labor and Industries matrix for job or task-specific guidance regarding any
additional PPE.
https://www.lni.wa.gov/agency/_docs/wacoronavirushazardconsiderationsemployers.pdf
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APPENDIX G: JOB DESCRIPTIONS
Site Supervisor
This individual is responsible for monitoring and updating the COVID-19 safety plan, ensuring
compliance, and serving as the primary liaison to King County Public Health Department and
University of Washington. The Site Supervisor will also be scheduled as door monitor at checkin stations. Cascadia’s Vice President for External Relations & Planning will serve as the college’s
designated Site Supervisor. The Director of Facilities and Capital Projects will serve as back up.

Plan Supervisors
Plan Supervisors will rotate responsibilities to ensure at least one supervisor is on campus at all
times during work and class activities to manage adherence to the plan and report any safety
concerns to the Site Supervisor. Training will be provided for this role. They will also be
scheduled into rotation as door monitors at check-in stations. The President, Vice President for
Student Learning and Success, Vice President for Administrative Services and Human Resources,
Executive Director for Equity and Inclusion, Dean for Student Success Services, and three Deans
for Student Learning will be trained to participate as Plan Supervisors.

Department Supervisors

Deans and Directors will be Department Supervisors who ensure direct reports receive the
provided COVID-19 safety training and create schedules/protocols for the use and cleaning of
workspaces and shared equipment in their office areas. They will also be scheduled as door
monitors at check-in stations.

Door Monitors
Door Monitors will be rotated through the week to cover hours that the college is open. Shifts
will be 4-hours each. These employees will be provided a mask, face shield, gloves, and a radio.
Training will be provided for this role.
•
•

•
•
•
•

Open doors for students and employees seeking entrance.
Check their smart phones for time and date stamps to make sure they filled out the app
for that day. If the individual does not have a smart phone, there will be paper forms
available to collect name, phone number, and email address, along with the required
health attestation.
Use a no-contact thermometer to take temperatures for anyone who doesn't have
access to a thermometer at home.
Ensure people entering are wearing masks. (This is a state law.) There will be masks
available for people who have lost or forgotten their masks.
Point them to the hands-free sanitizer pump so they can clean their hands.
Deny entry to anyone who is unwilling to comply, and contact safety and security office
if you need assistance.
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Site supervisors, plan supervisors, department supervisors, and executive assistants will rotate
as door monitors.

Employees and Students

All employees and students are required to submit daily health attestation/building entry via
Healthy Campus Mobile Tool prior to reporting to the campus. Every individual on campus must
practice physical distancing; wear a face mask; follow all instructions regarding the use,
maintenance, and disposal of PPE; and stay away from campus if they are sick. Individuals
should report any COVID symptoms, test results, or close contact with a COVID-positive person
to covidreporting@cascadia.edu.
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APPENDIX H: QUALTRICS MOBILE TOOL
Cascadia will use the Qualtrics Back-to-Campus and Contract Tracing app to monitor traffic
flow, collect health attestations, and conduct contact tracing in the event of a confirmed case of
COVID on campus. The tool, which we are calling the Healthy Campus Mobile Tool, will allow us
to push messages and alerts out to students and employees, and receive feedback that will help
us to modify plans as needed. A 22-page security white paper available upon request.
What information does the tool collect?
The tool has two components. The first component is the building check-in and basic health
attestation form. The tool only collects name, phone number, and email. This is directory
information for students, and thus falls within FERPA rules. The health attestation leads people
through a list of questions to ask whether they are experiencing symptoms for which they do
not know the cause. After answering the questions, the user will either receive a green
checkmark telling them they are safe to come to campus or a red X, with accompanying
instructions. The second component will be activated if the college learns of a positive case on
campus that may have infected others.
How does the tool work?
Our IS department will upload all employees and registered students into the system. The
system will send an email every morning to its entire database, and those who plan to go to
campus that day will fill out the form, which will take fewer than 20 seconds. If the person does
not plan to go to campus they can ignore the prompts. The app itself is free to download. All
students and visitors will need to show the green check mark to the door monitors (or
sponsoring employee) at the LL entrance to CC1. Employees may enter the building using any
door but are required to fill out the form.
Does the data remain confidential/private?
The platform we intend to use was developed by Qualtrics and meets the highest security
requirement: ISO 27001, FedRamp compliant, and HITRUST certified. It is used by more than 80
federal agencies working with sensitive information. The information that Qualtrics sees is data
agnostic. The dashboard that Cascadia sees will be limited to a few individuals, will be treated
as highly confidential, and only be shared with the state public health department.
How will the data be used?
The data will be housed securely in a Cascadia server. A limited number of employees will be
able to monitor a dashboard and use the tool to push out notifications as needed (for instance
if we get a positive case on campus).
Does the tool track my location on and off campus?
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No, the app does not contain a tracking device. If a person self-identifies to the college via
covidreporting@cascadia.edu or if public health notifies us of a confirmed case, the sick
individual will use a feature in the app that allows them to click on a map of the campus and
indicate where they have been. We will subsequently notify all users that there has been a
positive case on campus so they can determine whether they have had any overlap. If so, they
will be encouraged to be tested.
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APPENDIX I: COLLEGE POLICIES
Alternative Work Arrangements
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Face Coverings and Physical Distancing

Face Covering and Physical Distancing Policy
Cascadia College requires face coverings and physical distancing of 6-feet in all buildings
on campus, as well as on pathways, sidewalks, near building entrances, garages, and all
other outdoor areas where you may come into contact with other individuals.
This policy permits any type of mask or face covering as described by Washington State
Department of Labor & Industries (L&I). Face coverings are currently required by law in the
state of Washington in all public indoor and outdoor spaces. Individuals are asked to adhere to
all floor markings and signage on campus that direct physical distancing.
Cascadia employees are able to deny entrance and/or service to students, employees, or
visitors who refuse to wear face coverings or abide by posted physical distancing protocols.
Failure to comply with this policy will result in disciplinary action.
Please refer to Center for Disease Control (CDC) guidance for use and handling of face masks.
Wash your hands before putting your mask or face covering on. Ensure it fits snugly against the
sides of your face. Do not share masks with anyone. If you have specific fit, training, or other
questions on face masks, please speak with your supervisor. Several mask and face covering
styles are available to ensure good fit.
Cascadia will provide access to face coverings for all employees and students. If you would like
to make or purchase your own, the CDC has provided instructions on how to do so. The college
expects that you will clean and maintain the face covering properly, in accordance with L&I
and/or CDC recommendations and bring it to campus for daily use. Cleaning your face covering
in a washing machine is appropriate.

Accommodations and Presumption of Good Faith
Accommodations will be made for those within our community who may not be able to wear a
face covering due to trauma or underlying medical conditions. Employees requesting an
accommodation for face coverings must contact Human Resources at
humanresourcesandpayroll@cascadia.edu. Students should contact Disability Support Services
at disabilities@cascadia.edu.
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APPENDIX J: ADDITIONAL REQUIREMENTS: travel, food service, visitors
Travel
Avoid non-essential travel by school personnel and self-quarantine per local public health and
worker safety guidelines after any high-risk travel as defined by the CDC (e.g., international
travel) and follow state reopening guidelines for travel.

Food Services
Follow Washington State reopening guidelines for restaurants;
Enforce capacity limits (e.g., enforced at point of entry with clickers);
Maintain physical distancing of six feet;
Implement floor markings to promote physical distancing;
Post signs to remind students/personnel of physical distancing, PPE requirements, and to use
hand sanitizer;
Complete routine sanitization of high-touch surfaces and shared resources (e.g., door
handles, points of sales);
Restrict cash payments; allow payments only by card or contactless;
Require all patrons to wear cloth face coverings except while eating.
No food services will operate on campus during Fall of 2020.

Visitors, Vendors, Consultants
Limit or prohibit visitors.

Cascadia will limit visitors to only vendors and guests whose presence on campus is necessary
to support our remote model. This includes college and military recruiters. All visitors are
subject to employee and student rules, and must receive prior approval by a department head
and report date/time/name/company/purpose of visit to facilities@cascadia.edu in advance.
Employees should sign in approved visitors using a paper health attestation/building entry form
and accompany them throughout their visit. See page 20 for process for approving campus
visitors.
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APPENDIX K: STATE DOCUMENTS FOR HIGHER EDUCATION
PROCLAMATION 20-12.1 (pps. 4-5 laying out the requirements)
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CAMPUS RE-OPENING GUIDE (pps. 5-7 checklists for baseline and additional considerations
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